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deZpkjh dksM  

Employee Code 
 

,eVh,l ¼lewgÞ?kß½ deZpkfj;ksa dh Okkf’kZd dk;Zfu’iknu ewY;kadu izfrosnu dk çi= 

FORM OF ANNUAL PERFORMANCE APPRAISAL REPORT FOR MULTI-TASKING STAFF (GROUP ‘C’) 

 

Uksg: ;qok dsUnz laxBu  

Nehru Yuva Kendra Sangathan 
 

 

…………………………………को समाप्त वर्ष / अवधि 

Report for the year/period ending……………………………... 

1.  iwjk uke 
Name in full 

:  

 

 
2.  inuke  

Post held 
:  

3.  tUe frfFk 

Date of Birth 
:  

4.  orZeku ewy osru  

Present Basic Pay 

:  

5.  vf/kdre 'kS{kf.kd ;ksX;rk 

Maximum educational qualification 

:  

6.  orZeku vuqHkkx / 'kk[kk  
Place of Posting 

:  

7.  orZeku rSukrh dh frfFk 

Date of posting at present place 

:  

8.  i;Zos{k.k 
Observation 

:  

9.  cqf)eÙkk 

Intelligence 

:  

10.  vuq'kkluc)rk   
Amenability to discipline 

:  

11.  bZekunkjh vkSj lR;fu"Bk   

Honesty and Integrity 

:  

12.  le;ikyu     
Punctuality 

:  
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13.  drZO;fu"Bk    
Devotion to duty 

:  

14.  D;k fgUnh /vaxzsth i<+/fy[k ldrs gSa \ 

Can he/She read and write Hindi/English? 
:  

15.  D;k fgUnh/v¡xzsth esa Vkbi dj ldrs gSa\ 

Can he/she type in Hindi/English? 

 

:  

16.  D;k vki mUgs vius v/khu j[kus ds fy, rS;kj gSa \ 

Are you ready to retain him/her under you? 

:  

 
17‐ —Ik;k mYys[k djs fd D;k iwoZorhZ dSyS.Mj o’kZ dh okf’kZd vpy laifRr fooj.kh fu/kkZfjr rkjh[k vFkkZr dSyS.Mj o’kZ 

ls mRrjorhZ o’kZ dks 31 tuojh rd ntZ djk nh xbZ Fkh\ ;fn ugh rks okf’kZd vpy laifRr fooj.kh çLrqr u djus ds 

dkj.kksa dks crk,aA  

Please state whether the annual return on immovable property for the preceding calendar year was filled within the 

prescribed date i.e. 31
st
 January of the year following the calendar year. Please specify the reason, if not. 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

fjiksfVaZx vf/kdkjh ds gLrk{kj 

Signature of the Reporting Officer 

 

LFkku:       Ukke lkQ v{kjksa esa : 

Place: ………………..    Name in Block Letters: ……………………………………… 

 

       Iknuke : 

       Designation: …………………………………………………. 

 

fnukad:       izfrosnu dh vof/k: 

Date: …………………    Duration of the period of Report: ………………………………. 
 

gkW 

Yes 
Date of 

Submission: 

çLrqfr dh frfFk : 

 
Submitted to: 

dks çLrqr:  
  

 

ugh  

No 
Please specify the reason for non-submission of IPR. 

 vkbZihvkj çLrqr u djus ds dkj.kksa dks crk,a  

 

 

la[;kRed oxhZdj.k dk fu/kkZj.k izfrosnu izkf/kdkjh }kjk fd;k tkuk gS tks 1&10 ds iSekus ij gksuk pkfg, tgkW 1 lcls de 

Js.kh dk rFkk 10 mPpre Js.kh dk mYys[k djrk gSA 

Numerical grading is to be awarded by reporting authority which should be on a scale of 1-10, where 1 refers to the 

lowest grade and 10 to the highest. 

 

      OVERALL GRADING (Out of 10)   
    lexz xzsfMax ¼10 esa ls½ 
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Lak[;kRed Js.khdj.k ds lkFk ,ih,vkj Hkjus ds laca/k esa fn‛kkfunsZ‛k 

Guidelines regarding filling up of APAR with numeric grading 

 

(i) ,ih,vkj ds LraEHk fof/kor lko/kkuh vkSj /;kuiwoZd rFkk Ik;kZIr le; nsrs gq, Hkjus pkfg,A 

The columns in the APAR should be filled in with due care and attention and after devoting adequate time. 

 

(ii) ;g vk‛kk dh tkrh gS fd 1 vFkok 2 ds fdlh oxhZdj.k ¼fuxZr dk;Z ;k fo‛ks’krkvks ;k dqy feykdj Js.khdj.k ds izfrdwy½ dks 

fof‛k’V vlQyrkvks ds ekxZ ls dye fp= esa Ik;kZIr #i ls vkSfpR; fn;k tk,xk vkSj blh izdkj 9 vFkok 10 ds fdlh Js.kh ds 

laca/k esa fof‛k’V miyfC/k;ks ds laca/k esa vkSfpR; fn;k tk,xkkA Js.kh 1&2 vFkok 9&10 fojy gksrh gS vr( mudk vkSfpR; fn, 

tkus dh t#jr gSA lkaf[;d Js.kh iznku djrs gq, izfrosnu ,ao iqufoZyksdu izkf/kdkfj;ks dks fdlh vf/kdkjh dk ntkZfu/kkZj.k 

muds v/khu cgh la[;k esa orZeku esa dk;Zjr lg;ksfx;ksa dh rqyuk esa djuk pkfg,A 

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately 

justified in the pen-picture by way of specific failure and similarly, any grade of 9 or 10 would be justified with 

respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the 

need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer 

against a larger population of his / her peers that may be currently working under them. 

 

(iii) ,ih,vkj dk 8 ls 10 ds chp dk oxhZdj.k ÞmR—‘Vß fy;k tk,xk rFkk lwphdj.k @ izksUufr ds fy, vkSlr izkIrkad dh x.kuk 

djus ds fy, izkIrkad 9 fn;k tk,xkA 

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the purpose of 

calculating average scores for empanelment / promotion. 

 

(iv) ,ih,vkj dk 6 rFkk 8 ls NksVk ds chp dk oxhZdj.k ßcgqr vPNkÞ fy;k tk,xk rFkk izkIrkad 7 fn;k tk,xkA 

 APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7. 

 

(v)  ,ih,vkj dk 4 rFkk 6 ls NksVk ds chp dk oxhZdj.k ÞvPNkß fy;k tk,xk rFkk izkIrkad 5 fn;k tk,xkA 

 APARs graded between 4 and 6 short of 6 will be rated as “Good” and given a score of 5. 

 

(vi)  ,ih,vkj dk 4 ls de oxhZdj.k Þ‚kwU;ß fy;k tk,xkA 

APARs graded below 4 will be given a score of “Zero”. 

 

*** 


