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Foreword

The Official Language Resolution dated 18" January, 1968 as adopted by both
Houses of Parliament states:

“The House resolves that a more intensive and comprehensive programme shall be
prepared and implemented by the Government of India for accelerating the spread and
development of Hindi and its progressive use for the various official purposes of the Union
and an Annual Assessment Report giving details of the measures taken and the progress
achieved shall be laid on the Table of both Houses of Parliament....... ”

It is in consonance with the provisions of the said Resolution that an Annual
Programme for the promotion and progressive use of the Official Language Hindi is prepared
every year for implementation by the Central Government Offices, and Public Sector
Banks/Undertakings, keeping in view their geographic location in the three Regions, into
which the country is divided. The Annual Programme for the year 2016-17 is being issued in
the same order. The demarcation of the country into three regions has been made depending
on the extent of preponderance to which Hindi is spoken and written in the given region. The
details of three Regions viz. A, B and C are as follows:

Region States/Union Territories falling in the Region

A States of Bihar, Chhatisgarh, Haryana, Himachal Pradesh, Jharkhand,
Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttarakhand, National Capital
Territory of Delhi and Andaman & Nicobar Islands Union Territory

B States of Gujarat, Maharashtra and Punjab and Union Territories of
Chandigarh, Daman & Diu and Dadra & Nagar Haveli

C All other States not included in the A and B Regions or Union Territories

Progress has been made in the progressive use of Hindi in official business. Targets
are, however, still to be achieved. Use of Hindi in the Government Offices have increased,
substantial business is still being done in English. The objective is that normally Hindi only
be used in all Government business to the maximum extent possible. This will be in keeping
with the spirit of the Constitution. Needless to say that doing official work in the peoples’
Language will speed-up development and bring transparency in administration.
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In present era, no language can survive without being associated with scientific, IT and
technical subjects. Hence usage of Hindi needs to be encouraged in scientific, IT and technical subject
to the maximum in Ministries/Departments/Office/ Undertakings. Official Language Hindi has a
comprehensive dictionary and it is potentially viable to incorporate scientific, IT and technical
subjects. For maximum usage of Hindi in scientific and technical subjects, it should be written in easy
and simple manner so that common man could gain sufficient knowledge about scientific and
technical subjects too. It is evident that due to availability of IT facilities including computer, e-mail

and websites in the Ministries/Deptt./Central Govt. offices/Undertakings, it has become easier to

maximize usage of Hindi in scientific and technical subjects

The following points in the Annual Programme deserve utmost attention:-

o It is necessary that Presidential orders issued on all the eight volumes of the report of
Committee of Parliament on Official Language be complied with by the
Ministries/Departments/Offices etc.

o Available information technology aids including computers, E-mails, websites may be used to
promote the use of Hindi.

. Necessary steps should be taken to get scientific and technical literature prepared in Hindi by
the concerned departments and made available for the use of Public.

. Hindi teaching scheme is proposed to end in calendar year 2025, therefore Hindi, Hindi Typing/
Stenography training may be expedited and all concerned to be trained within stipulated time
period so that the targets are achieved within the prescribed time frame.

. A new training programme “PARANGAT” has been introduced by Central Hindi Training
Institute/Hindi teaching scheme, Department of official Language in the year 2015-16. The
classes of training programme “PARANGAT” shall be organized by Central Hindi Training
Institute/Hindi Teaching Scheme during office working hours.

o All the employees of Ministries/Departments, its attached and subordinate offices,
PSUs/Statutory bodies/Enterprieses/Agencies/Corporations under the control of Central
Government and nationalized banks, having working knowledge of Hindi, are eligible for
training programme “PARANGAT”. The syllabus of “PARANGAT” is mainly exercise based
in which 80% of total training period is fixed for exercise and 20% of the period is fixed for
discussion on theoretical programme. Central Hindi Training Institute/Hindi teaching scheme
conducts the training programme “PARANGAT” under two systems:

(1) In the first system this programme shall be completed intensively in 20 working days
(160 Hours).
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(i1) In the second system this programme shall have classes of 1 hour daily or 12 hour every
alternate day. Under this system, programme shall be completed in 5 months.

Traditionally, on completion of the syllabus under the present system an examination shall be
conducted.

Personnel connected with Official Language work should be well versed in activities of the
respective departments so that they may discharge their responsibilities more efficiently.

Ministries/Departments/Offices should conduct seminars relating to their subjects in Hindi
medium.

Maximum number of officers/personal should be nominated for training, Official Language
inspections of different Central Govt. Officers/Banks/PSUs offices should be conducted by
concerned officers and by senior officers (D.S/Dir./JS) of Department of Official Language.

Ministries/Departments have to ensure constitution/re-constitution of Hindi Advisory
Committees at the earliest and ensure that Hindi Advisory Committee meetings are held

regularly. Decisions taken in the meetings are to complied with fully.

The meeting of Town Official Language Implementation Committee (TOLIC) should be held on
regular basis and the senior officers (DS/Dir./JS) of the Department of Official Language should

also participate in these meeting from time to time.

The Official Language Policy of the Union is based on encouragement and motivation. However,
the compliance of the instructions relating to Official Language should be ensured strictly.
Ministries/Departments/Offices may consider initiating disciplinary proceedings in case of willful

non-compliance of the orders relating to Official Language.

Ministries/Departments need to give special attention on development of IT system pertaining to
Official Language. All the computers to be equipped with necessary facilities so that working in
Hindi is possible and E-mail/Electronic messages etc. must contain maximum use of Hindi in the
inter-ministerial/inter-departmental correspondences along with correspondences to private

parties.
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The Department of Official Language has got developed an online web-based system for
receiving Quarterly Progress Report and Annual Assessment Report. Henceforth, all Central
Govt. Offices/Undertakings/Banks etc. are required to send the said reports to the Department
through the online system only. The system is available at the Department’s website
www.rajbhasha.nic.in

The Department of Official Language seeks whole-hearted and volitional support of all
Ministries/Departments, Public Sector Banks and Undertakings in providing greater space to
Hindi in their day to day work, consistent with the Constitutional and statutory obligations cast
upon each of us and the targets indicated in this Annual Programme for the year 2016-17.

JANUARY, 2016 MINISTER OF STATE (R)
MINISTRY OF HOME AFFAIRS
GOVERNMENT OF INDIA
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IMPORTANT DIRECTIONS REGARDING
OFFICIAL LANGUAGE POLICY

Under section 3(3) of the Official Language Act, Resolutions, General Orders, Rules, Notifications,
Administrative and Other Reports, Press Communiqués, Administrative and Other Reports and Official
Papers to be laid before a House or Houses of Parliament, Contract, Agreements, Licenses, Permits, Tender
Notices and Forms of Tender should invariably be issued bilingually. For any violation the officer signing
such documents will be held responsible.

The answers of question papers, except that of the compulsory paper of English, should also be allowed to be
written in Hindi in recruitment examinations of subordinate services and such question papers should be
made available both in Hindi and English. In interviews too, there should invariably be option to converse in
Hindi.

The candidates should have the option to answer the question papers of all the in-service, departmental and
promotion examinations (including All India Level Examinations) of all the ministries, departments of the
Central Govt. and its attached and subordinate offices and of all corporations, undertakings, banks etc.
owned or controlled by the Central Govt. in Hindi. The question papers should compulsorily be set in both
the languages (Hindi and English) . Wherever interview is to be held, the candidate should have the option to
answer in Hindi.

Scientists etc. should be motivated and encouraged to read their research papers in the Official Language
Hindi in all the scientific/technical seminars and discussions etc. Research papers should relate to the main
subjects of the Ministry/ Department and Office concerned.

Every type of training, whether of long-term or of short term, should generally be imparted through Hindi
medium in ‘A’ and ‘B’ regions. To impart training in ‘C’ region the training material should be prepared
both in Hindi and in English and made available to the trainees in Hindi or in English as per their
requirements.

So long as the prescribed targets regarding Hindi typists and Hindi stenographers are not achieved in the
Central Govt. offices, only Hindi typists and Hindi stenographers should be appointed.

International Treaties and Agreements should invariably be prepared both in Hindi as well as in English.
There should be authentic translations of Treaties and Agreements entered into in other countries and they
should be kept on file for record.

Under rule 10 (4), of the Official Language Rules, 1976, the following items of work should be done
in Hindi in the branches of the notified banks-



TrorsireT Aifer waelt wore fader

1. ot yfafaas, 1963 1 arT 3(3) & HAdd Hevedw, AT 3, faH, sfRg-T,
yerafas @ =g RAé ou fGaftawr, dae & 5 Oea a1 At deal & T#HeT Wl S arel
semafaeh TUr 3w RO SRRl HEed, Hidel, R, IeeAieadn, deard, Afder gaam 3R
fAfder yu3 gfadiie &9 &, 39S 3R S aaf A S fhT AT | fRdl YR & 3odgd &
T gEdeR e arel JfOaRT & [SFFAeR 3gar JreeT |

2. 3refiTEY Qa3 T 9t gReI3t F e & AFART U 9 F DigHT AV AT & g gAt
& 3ol & 7 o &of &1 g & ST IR W g uF ST aur {E Qe st A 3uersy
HAT S0 | FieflepR 7 Y ardiemrg & RBEr Aregd fir 3uceyrdr 3ifaay &7 & | I1fgv |

g WHER & Gl FAFel, [AART T 308 d@ag 3R Ny el aur Fg WHR &
affica & a1 Fyaomrea Femal, 3usmai, dar 3nfe & Tt daela Qemia qur geeafa
et & (31T FRAT TR H wemit agd) it & ged uEt F I BE 7 o e
B & AT | WA 97 HAadd: Qe s (@ R 3Eeh) A IR wuT S | STl
greficehR forar Sr=r 81, ggl i 9eal & 3car Bér & & &1 Aoy fear v |

3. g YHR 1 IATAR/dhailehr TINTSaAT gaT IR==3 e & S 3nfe s Taam Ber
# oy 9T gea & fov 9Ra 31k wicafed far ST | 399 1 9T Heag AATO/AHE/ARTET
e & AT vy 4 F9fed gl =nfge |

4, F gw ‘@ A H M yeR FT ufReIor, I 9§ vourafr @ g 3rUar afafyr &,
TAad: @ar Aregsw & @ arfge | v &t # ufietor ¢ & fow gfreror @l B sk
3T St It A IR S S 3R TRIeTondt B AT & HegER @Er ar e # vy
S AT |

5. e AN & HEordl H ST oeh S THUT Akl ared T e Imfeiten dael fuiRa oew
gred =gl A fAT Sd, dd o 38 dhae T ChuT A arel g f@Er ameyfaften & st fhw
e |

6. 3JCRISET AR 3R WRT # Had &7 & e AR 3EeT e et A R
S| faeei & fasurfed |t 3R aRRT & JHEIUe Jiedle IR w4 Rebis & AT g A
W ST |

7. USTAT TI#A, 1976 & A 10(4) & 3iderd JRERT Sl T em@nsit J Frafat@d s
fedr & forw Se-



Customers, all kinds of lists, returns, fixed deposit receipts, communications regarding
cheque-book etc., Credit Card, Debit Card entries in daily ledger, muster, despatch book, pass
book, entries in log book, work relating to priority areas, security and customer services,
opening of new accounts, writing of addresses on envelopes, work relating to travelling
allowance, leave, provident fund, house building advance, documents related to medical
facilities of the employees, agenda and minutes of the meetings.

8. Stationery items, name plates, notice boards, forms, procedural literature, rubber-stamps,
invitation cards etc. of all the Ministries/Departments including Indian offices located abroad,
should invariably be got prepared both in Hindi and English.

9. Non-Statutory procedural literature like rules, codes, manuals, standard forms etc. may be
sent to the Central Translation Bureau for translation by the concerned Ministries/ Offices,
Departments etc.

10. Officers/ employees associated with translation work & implementation of Official
Language Policy may be nominated for compulsory Translation Training in the Central
Translation Bureau. Such officials whose services are likely to be utilized for such work by
the office and having knowledge of Hindi/ English both at degree level may also be nominated
for translation training.

11.  The officers of IAS and other all India services are imparted compulsory training in
Hindi during their training in Lal Bahadur Shastri National Academy of Administration,
Mussoorie so that they could make use of it in official work. However, most of the officers do
not use Hindi in their official work after joining the service. As such officials/employees
working under them do not get the right message. Consequently, Hindi is not used in official
work to the extent required. It is the Constitutional obligation of senior officials of
Ministries/Departments/ Offices/Undertakings to make progressive use of Hindi in their
official work. This in turn will motivate the officials/employees working under them, thereby
giving impetus to the compliance of the Official Language Policy.

12.  All the Ministries/Departments etc., should widely promote and propagate the various
incentive schemes in their respective attached and subordinate offices in order to accelerate
the use of Hindi, so that maximum number of officials/employees are benefited by these
schemes and Hindi is increasingly used in official work.



IEhT aRT BEY 7 X 90 3MacaAt AR amgerl T TgAfd F 3 F X T At W AR
fhe SR arr AT gee, AT 3MCRr, shise #1s, sfae @S, @ uyeR #r g,
# gfafSear, FrafAehdr e &7, et s Jar F6th &, 78 @ Weer, fawet ©w ad
forgatr, FaRAT & AT e, 3raeener, sfasy A, 3maw AT 3w, Rfecar e s,
St T FRGH Fhged I |

8. T g AT =Tl afga ot Axreai/faaren nfe & Jwa greEh, ar
ug, T Ug, B GihaAr et Aifgcd, Ws A A, HHEFor oF e fAery &7 @
R&- 36T & gerarw AT |

9. HRd WER & HATG™, Hrdierl, fmen, dar, 3usmaAt 3nfe ganrr sm@ifafRes afsear
qifgcd S faA, $1s, A3, AlTw B A T 3efde w0 & AU AT 3eqare
S H AT AT |

10. 3%dIe HF TUT TSN Aifd & wdicads § S5 @l AfUmRy/saaar s
FArg  Iefale P H G Jefae gRefr gq AR R Sw | W
siftem Rl /mAeREr o regare & ufetor W AfAa fRar o @whar §, O w=idew
TR W EE-3006T St SToi3it & AT g1 JUr foietehl Qar3it 1 39AeT HRTed Gan
59 d & v Far ST Thar g |

1. #ARAT yerafess a1 3R 3= @ FARAT AT & IJfUFRGT & AT orer a@gIgy
ATET TS TRITHT 3ehreAl, AFY H UIRASTOT & SRIeT TE&r HNT &1 GiRIeTor ey &9
g ar arar & afe Ty FHES H 9 SR TAT HT b | gUTy, 3ifeRrer
ORI AT F 3 & IATd GIPRT HIHBST H f@er T TIET AT ad | SEH 3%
3T FF W T IRFRI/FAARAT F T TS Al T | IROTATTET, TIHRT
FIHGTST H By &7 99T 38T AT & gy & grar | HIreri/ e/ Sraverai/3ashaAr
nfe & ass 3R &1 a5 gduflas aRca § &F g8 399 TRy FEee &
3f @ 38 B &1 9T HY | 38 3% 3T T e ® IfRRI/ETaiRat i
RO Tl U TTsiT i & 3earersl & arfay fAeel |

12. gl Asrerm/Qsmer nfe B & v # Soar & & o gas s [ffe
WcdTgd ASTeI3ll T 39 Hag U9 3Ny sl § Y <O9e TOR-9aR H¥ dife
30 T 3I¥F IVER/FATR 57 AT T AMH 33T T 3R TWHRT FHAGBST H
30 @ 30 I B & 8 |
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13.  Quarterly progress reports should be made available to the Official Language

Department in the prescribed Performa on E-Mail by the 15™ of the month following the
expiry of each quarter.

14.  With a view to sensitizing the officials/employees about the Official Language Policy
of the Govt., it is necessary that the review of progress made in the implementation of
Official Language Hindi in Official work is not confined to the meetings of the Official
Language Implementation Committees. In order to make its monitoring more efficient and
effective, it is necessary to regularly discuss it in detail in every meeting convened by the
Administrative Head of the Ministries/Departments/Offices and to include it as a standing
item of the agenda.

15. The officers/employees handling Hindi work including training and workshops should
also be provided good and sufficient space to sit in the office to facilitate them to discharge
their duties properly.

16. Ministries/Departments/Offices etc. should regularly nominate their employees to the
different training programmes of the Department of Official Language and direct them to be
present in the classes regularly, to take training with sincerity sit in the examination. Any
instance of discontinuing training or not writing the examination should be severely dealt
with.

17. Translators should be provided with help literature, standard dictionaries (English-Hindji,
Hindi-English) and other technical glossaries, so that they may use them in their translation
work.

18. All the Ministries/Departments/Offices etc. should make available the facility of
computer for the use of "Leela Hindi Prabodh, Praveen and Pragya" software etc. for the
benefit of the officers/employees nominated for training in Hindi.

19. All the Ministries/Departments/Offices etc. should encourage original book writing in
Hindi on subjects concerning their responsibilities and take necessary steps to enrich their
departmental glossaries.

20. All the Ministries/Departments/Offices etc. should direct all their training institutes to
make provision of training in Rajbhasha Hindi at the same level as at the Lal Bahadur Shastri
National Academy of Administration and generate necessary literature on their subjects so
that after training the officers/employees should be able to do their work in Rajbhasha Hindi
easily.



13. faar gorfa Ric siaemsa Rived gart gcde faaARr & a@ftd & 31re A #r
15 dIE@ deh TSTHTST TIHTT T 3Tl HI & ST |

14, WHR T T AT & 9 AAFIRG/HA=RAT 7 gl & 1 ¢fee & I8
3MRIF § 6 WHN Frerchrer H IS Gl & Prafleads # g5 ToTia B qHET P
A TTHNT FRAGIS GfAfa & doal d & @fFq & @ e | 39§69y A
AldeRar & 3R 3I¥% g IR FR s & AT @ w0 g O&F
FHATIT/fTan /el & IATATeieh Tl GaRT off Sl dlell Ycddh 86 H 39 T
AT &7 @ faeqa ==t & ST 3R 58 FEATE B th R AG & &7 H afAd
T ST |

15.  9fAeIor 3T FRIATE3T afed ToHwr B et Ry e | IR /aaaiRat
aﬁmﬁaﬁéﬁ%ﬁvmaaﬁﬁawaﬁsww HUIT AT difeh I 39e1
cifcat &1 [Aag Sl g T FT T |

16. TSTHTYT fIHWT GaRT TaTw S & [Affer gfetor sdswal # #rera/RAsmersrRead
e AIfAT §9 & 39e HAURET A AfAT A 3 A1fAT FARAT @ e & & 9
fAafAa §9 @ a3l F 3URPYA T, QU dcRar & IS ured Y dAur qdemsit A
S&/gTRIETOT @ ST 7 B AT INETHT FH F S5 Il ATAAT T FIS F AT AT |

17.  3feJdlcehl @l TG HIgcd, Al Al (3IeN-fEar T fREY-31a6h) dur =g
ceheiTehT QTecTdToldT 3Yest YIS SV dlich d 3fefdic; & & Selehl 3UIT Y |

18. @l FAFTerI/fasTer/arTed 3nfe f@Sr & ufieror & fov afAa sfeeRal/saariar
& o & AT ‘eltelm BT gater, wdior @ grer 30fe |ideda & 3T & fav SHrgex
dr giaur 3gelstr FEU |

19. @& FIOI/fAHmT/ERTET 3G JUA-3794 gifficar ¥ Fed awal w & &
Aifeh s AW F Wcdlgd HIA U1 394 Al @ Fefdd eee sk 1 @og
$lel & ToIT 3Ea—S HeH 3010 |

20. G FHATCR/AHTI/RRTGT MG 397 herd AAT3iT & IRASTOT HEATAT H IS
fEcr & ufetor 1 cgaryr 3W TR W A 6 TR R olel TgTgy AT ISET FRITHA
IFEHAT H FS S ¢ IR I et ¥ Fefod e @1 goe waw e
FRIETOT & dTe TR 39 Sreehrst Flaurgde et e & w1 @ |
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21. Ministries/ Departments/ Offices etc. are bringing out Hindi magazines with a view to
create an atmosphere for working in Hindi in their respective offices. Mainly articles related
to the main functions of the office and the Official Language Hindi should be included in
these magazines.

22. The meeting of the Town Official Language Implementation Committees be attended by
the Administrative Heads of the member offices compulsorily.

23. Consolidated compliance report, regarding the Annual Programme 2015-2016 may be
sent to the Department of Official Language by all the Ministries/ Departments in respect of
all their attached/ subordinate offices, latest by 31* May, 2016.

24.  All the Ministries/Departments/Offices etc. should make available the facility of
computer for the use of ‘LILA’ i.e. Learning Indian Languages through Artificial
Intelligence.

25.  Only Unicode encoding may be used for the use of Hindi on computers.

26. All the Ministries/ Departments should ensure that computer sytems used therein
should have facility of working in Hindi. It should also be ensured that these facilities are
being utilized.



21. G FAL/AHRT/FRAET/EELTT 3G 39 FRATeT H BE & FF &1 Al IR
el & ToIT ST I3 &1 9T &R W© ¢ | 81 I3 7 fGdwe 3ad dEed &
AT FEAT JAT ATATT B & F&fia 3mer@ genrfrd fhe S0 |

22. TR USTHNT FRI-dTT FIATAAT HI SHAR d&h H TSI FRT & YdAS
qug@aﬁa’rérwﬂaqmﬁl

23. Y HIIT [FAET 397 Gag/3rNaTTT FATadr & I H ay 2015-16 & g
FIhA ¥ FOd AT eqareled RUIE IS8T 9991 A 31 #, 2016 e Horar
AT A

24. @ FATGRA/fANRI/HRTET e Welr 3T ofelar $f8ae dedsr Y 3nfeipRIae
gefaeid & 3TN & AT Secger glaer suceer aw |

25. HFgX W GE 99T & AT shael faAhls SIS T JAIET foham ST |

26. 9§ GARTd fhar Se foh @l #Harern/ fasmn 3nfe e@rm s&er & o S W@
FegeX yonfordl & Gl A w et Hr giawr g 3R 3@ y@er fRar s |



S.NO DETAILS OF
WORKS
1. Originating
Correspondence in
Hindi (including E-
mail, Fax,Wireless
Masseges etc.)

’

2. Letters received in Hindi to be

answered in Hindi

3. Noting in Hindi

4. Recruitment of employe

Hindi Typing & Stenographers

5. Dictation in Hindi/ Direct Typing on

Key-Board (self and by t

Annual Programme for 2016-17 for use of Hindi

6. Hindi Training (Language, Typing/ Stenography)

7. Preparation of Bilingual Training Material

8. Expenditure for the purchase of
Hindi books etc., including digital matters
i.e., Hindi e-books, CD/DVD, Pen Drive including

‘A’ REGION ‘B’ REGION
1.FromAto A 100% 1.FromBto A 90%
2.From Ato B 100% 2.From Bto B 90%
3.From AtoC 65% 3.From Bto C 55%
4. From Region A 100% 4.From Region B 100%
to Offices/ Individuals to Offices Individuals
in States / UTs in States / UTs of
of A & B region A & B region
100% 100%
75% 50%
es utilized for
80% 70%
65% 55%
he Asstt.)
100% 100%
100% 100%
50% 50%

amount incurred on Translation in Hindi from English
and Regional Languages.out of the total Library grant,
excluding journals and standard reference books

9. Purchase of all electronic equipments,
including computers in bilingual form.

10. Website.

11. Citizen Charter and display of Public
interface information Board

100%

100% (bilingual)

100% (bilingual)

100%

100% (bilingual)

100% (bilingual)

‘C’ REGION
1.From Cto A 55%
2.From Cto B 55%
3.From Cto C 55%

4. From RegionC to 85%
Offices/ Individuals

in States / UTs of

A & B region

100%

30%

40%

30%

100%

100%

50%

100%

100% (bilingual)

100%(bilingual)



F.H.

10.

11.

B & Aer & Av 9§ 2016-17 &1 a1 FREA

Bl # 7@ R (-,
e, sar wgwr, anfy @fea)

B & 9od & FT I
RS & = s

R & feogor

R THoT FA arer FHAURT
wq mefafts #r sl

R F Breww/Hr O W
e Eor

(¥99 TUT HEEF EaRT)

R wiretor (smem, Eeor,
amyfafy)

gfasmd yflrator @l AR
T

S AR ATE W qEaR!
N BEW [EAPET F FA
e # ¥ Bfoea awqgat
gt B $-qvas, @y
i, degga aur S 3T
gefir st @ RS A
Fqarg W gy Hr aF A
wia R o @le |
fram I =)

Foge wita @it yaR F
gagelfas  Iuson ;Y
et w7 # @lg |

JTERe

AORE AE TUT S FAT
et anfy &1 weeke

“F AT

1.FAT T F 8T &
2 FFd AT A 100%
. FHATAT{T R 65%
4 FAFAFTT AT 100%
F TSI/ET T &9 &
HrTea/ e

100%

100%

75%

80%

65%

100%

100%

50%

100%

100%(zfrsme)

100% (zfrsme)

oall i

1T AT A F &84T A 90%
2@aT Q@ aHT A 90%
3@HT QAT A 55%

AT A F T T T 100%
F TSI/ TsT &84T &
a;mlaq/ozlﬁ?-r

100%

50%

70%

55%

100%

100%

50%

100%

100% (zfrsme)

100% (&freme)

‘T g
17T FF T A 55%
27T E G HT H 55%
3TaTF T ST A 55%

4TI A FTTET 85%
F TSI/ AT & &
FrRITEA/AFT

100%

30%

40%

30%

100%

100%

50%

100%

100%(zfrsme)

100%(gfarsmeh)



12. {1} Inspection by Ministries/ 25% (minimum) 25% (minimum) 25% (minimum)

Departments/ Offices of their offices
located outside their Headquarters &
by the officers (DS/Dir/JS) of DOL(% of Offices)

{11} Inspections of sections at 25% (minimum) 25% (minimum) 25% (minimum)
Headquarters.
{In} Joint inspections by the officers At least one inspection in a year.

concerned & those of the

Deptt. of Official Language of
Foreign based Undertakings/Offices
etc. owned or controlled by the Central
Government.

13. Meetings regarding Official Language

{A} Hindi Salahakar Samiti 02 meetings in a year (minimum)

{B} Town Official Language 02 meetings in a year (One meeting every 6 months)
Implementation Committee.

{C} Official Language 04 meetings in a year (One meeting every quarter)
Implementation Committee.

14. Translation of Codes, Manuals, Forms, Procedural literature. 100%
15. Sections of the Ministries/ Departments/Offices/Banks/ A Region B Region C Region
Undertakings where entire work to be done in Hindi. 40% 30% 20%

(Minimum Section)

40% in ‘A’ Region, 25% in ‘B’ Region and 15% in ‘C’
Region work may be done in Hindi for those Public
Sector Undertakings/ Corporations where there is no
concept of section.
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12.

13.

14.

15.

(i) FaTer/RETEN 3T
FEATAAT TAT TSTHTST T
¥F 3R’ ) G.a/AE.4.)
TART 39 AEAET § AR
Rya Frafeat w1 @Adamor
(raTerat 1 gfaerd)

(ii) FETerT # Reua repemart
w1 fAdaor

(i) R # Rua Fg TR
¥ Tarffica va Ao &
el FRTEA/3THAT F
TTST femr & iRt
@R HgF fordaror

(F) B womgeEr afAfa
(@) IR THHTT FRATTTTT
afafa

(1) TTHNT FRTaIT afAfa

wifeer &1 R sreqare

P
39FAT & AR IHTHTT STET
|qot D A A

25% (77T ) 25% (77T ) 25% (77T )

25% (Fg=TeT) 25% (F=TeTH) 25% (1)

a¥ § F7 ¥ F7 = Aderor

af & 2 do& (FH ¥ FA)
¥ A 2 5 (X TEEH

Crzo)
a¥ § 4 ds5 (vfa AAd s
d5+)
100%
i M i C R E | e
40% 30% 20%

(FAH JegEATT)

et & & 37 3umAl/faaAlr e, srer arepemr S FE
HAURoT ¢ 3% 87 A T FAST T 40%, T’ 84T F 25%
3R T & 7 15% FF B A R ame |
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(A)

(B)

©

D)

(B)

PROGRAMME FOR FOREIGN BASED INDIAN OFFICES

Correspondence in Hindi

Number of TOLICs meetings held
(A TOLIC is to be constituted in case

of presence of 10 offices in a town)

Availability of Unicode supported

bilingual computers

Employee utilized for
Hindi Typing /Stenographer

Arrangement of Interpreters.

11

30%

Minimum two meetings in a
year

100%

Minimum one in each office

Arrangements of interpreters
from local language to Hindi &
vice-versa in every Mission/
Embassy.



et 7 Rya arda st & T RsA

() BEr & TR

(@) ¥ & SR rehrd T M
doer Fr dEaT
(T FT IS T AR A Fg
WHR & 10 FEATe™dr o 3afeafa
$r gar H forar S0)

(31) gfAels AT ST Sheget
FT 3TTsdr

(&) Y EHhoT e arel/3Mefeiten

(3) gt fr caaea

11

30%

a¥ d 7 ¥ &7 2 doh

100%

Ucddh HRICRT H oH & H Th

TS AE/gaarE A T s |
fear & 3k B @ Tuey g #7
31egdre; & o ganie & sgaear i S|



a¥ 2016-17 T qI¥FH FRIGHA TSTHET AATT & DT T B3 fFar

ST el & |

The Annual Programme for the year 2016-17 can be downloaded from

Department of Official Language Portal

www.rajbhasha.gov.in

T REmer (8 Farer), v dLdd )| ffesy, & R, dtar ga, s R A3, 7§ Reed - 110001
NI Tt

Published by Department of Official Language (Ministry of Home Affairs),
NDCC-II, 4" Floor, ‘B’ Wing, Jai Singh Road , New Delhi-110001.

{(ﬂT‘l’/Telephone 23438137
E-mail : ru-ol@mbha.nic.in ; dirimp ol@nic.in ; techcell-ol@nic.in
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